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ELECTRONIC INFORMATION MANAGEMENT SYSTEM 
FOR ABSTRACTING AND REPORTING DOCUMENT INFORMATION 

Technical Field and Background of Invention 

[oooi] This invention relates to an electronic information management system for abstracting 

and reporting document information. The invention has particular utility as an information 

management tool for lease contracts in the commercial real estate industry. In effort to 

alleviate the inherent inefficiencies of a traditional paper environment, the invention 

provides a globally-accessible electronic system applicable for contract abstracting, 

centralized data warehousing, customized information reporting, and electronic data 

conversion. These features allow users, even if in different locations, to access the same 

documents and data at the same time. And by offering these features within one software 

system, the invention eliminates the costly and unnecessary storing of redundant information 

across multiple platforms. 

[0002] The invention contains electronic records with hundreds of fields used to house 
pertinent financial and non-financial information of a lease and its supporting documents, 
such as rent rolls, square footage reconciliations, and correspondence. More importantly, 
the invention stores all of this data in one central database, thereby avoiding unnecessary 
and costly storing of redundant information. In addition to storing abstracted information, 
the invention can create any type of report from this stored data. The result is an accurate, 
organized, manageable summary of the lease and its terms coupled with the ability to 
produce reports specifically tailored to the individual needs of each user. 
[00031 Typical contract information abstracted, evaluated, and verified using the present 
invention includes (i) General Lease Information, e.g., property name, lease status, important 
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dates, suite information, contact/notice parties; (ii) Financial Information, e.g., rent 
schedules, recurring charges, percentage rental, renewal options, improvement allowances, 
commissions, security deposits, late fees; (iii) Non-Financial / Legal Information, e.g., tenant 
and landlord covenants, tenant and landlord restrictions, exclusive rights, use restrictions, 
co-tenancy requirements, laws and ordinances, insurance requirements, default 
specifications, damage specifications, marketing and promotions, holdover, kick out, 
relocation, radius restrictions; (iv) Operational Information, e.g., landlord and tenant 
maintenance, structural repairs and HVAC tracking & forecasting; and (v) Lease Issues, e.g., 
A unique field in which all inconsistencies and discrepancies found between the lease and 
its supporting documents are recorded. Common issues include rent roll miscalculations, 
incomplete subletting/assignment information, and Tenant name-change histories. 
Data warehousing 

[0004] Inherent to any database application is the electronic storage of data. In commercial 
real estate, the due diligence process is often hampered by the dispersion of data, as 
information is generally stored in multiple programs or applications such as your accounting 
system and Microsoft Word or Excel. The invention alleviates this hindrance, as it stores all 
relevant financial and non-financial information in one centralized location. More 
importantly, the information can be accessed via the Internet by an unlimited number of 
people in different locations at the same time. 

Electronic storage of lease documents 
[0005] The invention further enables the indexing of scanned or electronically stored lease 
documents contained in the system. Standard lease documents may include, for example, 
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the lease itself, exhibits, amendments, estoppel certificates, insurance certificates, site plans, 
floor plans, aerial photographs, and the like. Once these documents are indexed, the user 
can then drill down to a specific desired document, or to an exact clause within a 
document, while simultaneously viewing a user-created summary of the indexed document 
or clause. This technology virtually eliminates the need and cost of duplicating lease files, 
and the time wasted searching for misplaced lease files, contracts, and other paper 
documents. By implementing the system of the present invention, the efficiencies realized 
over time are beyond measure. 
Information reporting 

[0006] The invention is a relational database; i.e., it stores information in a multitude of 
individual, interactive tables. This significantly enhances reporting functionality as the 
software divides the masses of relevant data into readily identifiable and accessible tables 
of information. 

[0007] The invention provides the unique ability to quickly and conveniently produce 
reports specifically tailored to the individual needs of each user — whether its a standard 
report, such as rent rolls, financial and non-financial lease summaries; or a property-level 
report, such as co-tenancy restrictions, HVAC, and tenant exclusive rights; or a custom report 
that caters exclusively to user requirements, such as options and recoveries information. 
Data conversion 

[0008] The invention is designed to facilitate the importing and exporting of data in either 
a one-to-one base conversion or a multi-base conversion. By utilizing a relational database, 
the invention readily transfers data, regardless of where the data is currently stored or where 
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it is to be moved. In a one-to-one base conversion, information currently housed in one 
database or location is imported into the present system and is then verified. This data is 
then manually entered into a new-user accounting system from reports produced by the 
invention, and in a format corresponding directly to that of the new-user accounting system. 
A multi-base conversion is applicable to information stored in a number of different 
programs, such as Microsoft Word, Microsoft Excel, Lotus, SQL, FoxPro, Paradox, and MRI. 
In this case, because the information would be more useful if accessible from a single 
program, the invention can import the data from these various locations and combine them 
all in one central database. 

Summary of the Invention 
[0009] Therefore, it is an object of the invention to provide an electronic information 
management system applicable for abstracting and reporting document information in an 
efficient and convenient manner. 

[ooio] It is another object of the invention to provide an electronic information management 
system which is particularly applicable to property leases in the commercial real estate 
industry. The term "property" refers broadly to any real estate including, for example, a 
shopping center or office building. 

[ooii] It is another object of the invention to provide an electronic information management 
system which enables lease abstracting, centralized data warehousing, customized 
information reporting, and electronic data conversion. 

[0012] It is another object of the invention to provide an electronic information management 
system which utilizes a computer. The term "computer" as used herein refers broadly to any 
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device which receives, processes, or presents data. 

[0013] It is another object of the invention to provide an electronic information management 
system which employs an indexing technique enabling a user to capture and view selected 
text of a lease document relating only to a desired subject of the lease in isolation from the 
remaining text of the lease document. 

[0014] It is another object of the invention to provide an electronic information management 
system which enables complete, concise, and accurate summarization of lease clauses by 
direct reference to the actual lease language appearing simultaneously in a single computer 
screen. 

[0015] It is another object of the invention to provide an electronic information management 
system which allows users to drill down into the electronically-stored lease document to 
retrieve and display select lease clauses within the lease document. 

[0016] It is another object of the invention to provide an electronic information management 
system which includes a central database accessible by multiple users at the same time via 
a global communications network, such as the Internet. 

[0017] It is another object of the invention to provide an electronic information management 
system which virtually eliminates the costly and unnecessary storing of redundant 
information across multiple platforms. 

[0018] It is another object of the invention to provide an electronic information management 
system which creates an accurate, organized, and manageable summary of lease information 
together with the ability to produce reports specifically tailored to the individual needs of 
each user. 
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[0019] It is another object of the invention to provide an electronic information management 
system which enables a user to generate customized reports of information contained in a 
single lease, for multiple leases within a single property, and for multiple leases within 
multiple properties. 

[0020] These and other objects of the present invention are achieved in the preferred 
embodiments disclosed below by providing an electronic information management system 
for abstracting and reporting document information. The system utilizes a computer which 
communicates with an electronic database. An input device is operatively connected to the 
computer for entering document information into the database. A plurality of electronic 
indexing tags are provided at predetermined locations within the stored document 
information to capture and retrieve selected portions of the document information. A 
display device is operatively connected to the computer for displaying the selected portions 
of document information in isolation separate from non-selected portions of document 
information. 

[0021] According to another preferred embodiment of the invention, the document 
information includes text relating to multiple different subject matters, and the tags are 
located within the document information to capture and retrieve text relating to a desired 
one of the multiple different subject matters. 

[0022] In another embodiment, the information management system is applicable for 
abstracting and reporting contract information. A section summary is prepared for each of 
the indexed contract sections. The summary is recorded in a field electronically linked to 
at least one of the indexing tags, such that a user viewing the section summary can drill 
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down into the stored contract information to retrieve the contract section corresponding to 
the at least one electronically linked indexing tags. A display device is operatively 
connected to the computer for simultaneously displaying the section summary and the 
corresponding contract section. 

[0023] According to another preferred embodiment of the invention, the database includes 
a plurality of contract abstracting fields adapted for being populated by the user based on 
data contained in the contract information. 

[0024] According to yet another preferred embodiment of the invention, the contract 
information is a commercial real estate lease. 

[0025] According to yet another preferred embodiment of the invention, the database 
includes a plurality of separate electronic records containing a corresponding plurality of 
commercial real estate leases stored in the database. 

[0026] According to yet another preferred embodiment of the invention, the data recorded 
in the contract abstracting fields is selected from a data group consisting of tenant 
identification, landlord identification, lease term dates, leased space information, landlord 
costs, minimum rent, recurring charges, percentage rent, non-financial, contacts, lease issues, 
renewal options, security deposits, late fees, and estoppels. 

[0027] According to yet another preferred embodiment of the invention, the system includes 
means for generating a customized report of data contained in selected ones of the contract 
abstracting fields. 

[0028] According to yet another preferred embodiment of the invention, the section 
summary includes a copied portion of the tagged section of contract information. 
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[0029] According to yet another preferred embodiment of the invention, the electronic 
database is accessible by multiple users at the same time via a global communications 
network. 

[0030] In another preferred embodiment, the invention is an electronic information 
management process for abstracting and reporting contract information. The process 
includes the first step of entering contract information into an electronic database. A 
plurality of electronic indexing tags are then inserted at predetermined locations within the 
stored contract information to identify respective sections of the contract information. A 
section summary is then prepared for each of the indexed contract sections. The section 
summary is recorded in a field of the database. The section summary field is electronically 
linked to at least one of the indexing tags, such that a user viewing the section summary can 
drill down into the stored contract information to retrieve the contract section corresponding 
to the at least one electronically linked indexing tag. The section summary and the 
corresponding contract section can then be simultaneously displayed to the user within the 
same screen of the display device. 

[0031] According to another preferred embodiment of the invention, the process includes 
the step of populating a plurality of contract abstracting fields of the database based on data 
contained in the contract information. 

[0032] According to yet another preferred embodiment of the invention, the process includes 
the step of creating a plurality of separate electronic records for a corresponding plurality 
of commercial real estate leases stored in the database. 

[0033] According to yet another preferred embodiment of the invention, the process includes 
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the step of generating a customized report of data contained in selected ones of the contract 
abstracting fields. 

[0034] According to yet another preferred embodiment of the invention, the process includes 
the step of copying a portion of the tagged section of contract information into the section 
summary. 

[0035] According to yet another preferred embodiment of the invention, the process includes 
the step of making the electronic database accessible to multiple users via a global 
communications network. 

[0036] In still another preferred embodiment, the invention is a computer readable memory 
medium encoded with data representing a computer program adapted for use by a 
computer to direct the computer to execute a process for abstracting and reporting contract 
information. The memory medium includes means for entering contract information into 
an electronic database. Means are provided for inserting a plurality of electronic indexing 
tags at predetermined locations within the stored contract information to identify respective 
sections of the contract information. Means are also provided for electronically linking a 
section summary prepared for each of the indexed contract sections to at least one of the 
indexing tags, whereby a user viewing the section summary can drill down into the stored 
contract information to retrieve the contract section corresponding to the at least one 
electronically linked indexing tag. Means are also provided for simultaneously displaying 
the section summary and the corresponding contract section. 

[0037] According to another preferred embodiment of the invention, the memory medium 
includes means for populating a plurality of contract abstracting fields of the database based 
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on data contained in the contract information. 

[0038] According to yet another preferred embodiment of the invention, the memory 
medium includes means for generating a customized report of data contained in selected 
ones of the contract abstracting fields. 

[0039] According to yet another preferred embodiment of the invention, the memory 
medium includes means for creating a plurality of separate electronic records for the contract 
information stored in the database. 

Brief Description of the Drawings 
[0040] Some of the objects of the invention have been set forth above. Other objects and 
advantages of the invention will appear as the description proceeds when taken in 
conjunction with the following drawings, in which: 

[oo4i] Figure 1 is a print out of the "Lease Information" screen for an electronic information 

management system according to one preferred embodiment of the invention; 

[0042] Figure 2 is a print out of the "Space Information" screen; 

[oo43] Figure 3 is a print out of "Minimum Rental" screen; 

[0044] Figure 4 is a print out of the "Recurring Charges" screen; 

[0045] Figure 5 is a drop-down window listing different types of recurring charges; 

[0046] Figure 6 is a print out of the "Percentage Rental" screen; 

[0047] Figure 7 is a print out of the "Lease Document" screen displaying a lease document 
to be indexed; 

[0048] Figure 8 is a print out of the "Non-Financial (Legal) Information" screen, and 
displaying a separate window containing actual lease language obtained by drilling down 
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into the stored lease document; 

[0049] Figure 9 is a print out of the "Non-Financial (Legal) Information" screen; 

[0050] Figure 10 is a print out of the "Contacts for Lease" screen; 

[0051] Figure 11 is a print out of the "Lease Issues" screen; 

[0052] Figure 12 is a print out of the "Renewal Options Detail" screen; 

[0053] Figure 13 is a print out of the "Security Deposits" screen; and 

[0054] Figure 14 is a print out of the "Late Fee/Estoppel" screen. 

Description of the Preferred Embodiment and Best Mode 
[0055] An electronic information management system for abstracting and reporting contract 
information (the "System") according to the present invention is described below with 
reference to the drawings, Figures 1-14. While the System has particular application to the 
commercial real estate industry, the principles employed can be applied to any other 
industry for purposes of convenient and efficient information management and reporting. 
The System utilizes a central database containing a multitude of individual lease records 
including data fields populated by lease abstractors. Multiple users access the System 
database via the Internet from a computer workstation including standard hardware 
equipment, such as a computer, keyboard, mouse, and display monitor, and suitable 
communication means, such as a modem or wireless connection. Each user has a personal 
login name and password for purposes of maintaining confidentiality while affording the 
user limited access to the System's central database. 

General Lease Information 
[0056] In the "Lease Information" screen shown in Figure 1, the abstractor records 
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characteristics of a given property and space based on information provided in the lease 
document. The Property ID field records an abbreviated or code name for the particular 
property in which the tenant's space is located. The complete full name of the property is 
recorded in the Property Name field. The Lease ID field records a predefined coding 
convention identifying the particular tenant using the name under which the tenant does 
business in the leased premises, i.e., its DBA Name. 

[0057] According to one applicable coding convention, the Lease ID field contains a 
maximum of 12 alpha, numeric, or alphanumeric characters. The first character of the 
coding convention is the letter 'L\ The coding convention then takes the first four 
characters of the tenant's first name and the first two characters of the tenant's second name. 
The last two characters of the code are numeric and serve as tiebreakers. For example, if 
the tenant is Radio Shack, the Lease ID would be LRADISH01. When the tenant's first name 
is shorter than four characters, the tenant has no second name, or the tenant's second name 
is only one character, a backslash (70 is used in place of each missing character in the Lease 
ID. Thus, if the tenant were operating a restaurant named J. Paul's, the Lease ID would be 
LJ///PA01. 

[0058] The last two characters of the coding convention are used to differentiate between 
tenants with similar names or tenants with multiple leases within one property. The last two 
characters, or "tiebreakers", start with the number "01". Thus, if a tenant has a second lease 
within the property which would otherwise have the same Lease ID, then the last two 
characters of the coding convention for the second lease would be "02". Tiebreakers are 
also useful when two tenants within one property have similar, but not identical names (e.g., 
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"Radio Shack" and "Radiators, Shocks and Lube Service"). In this case, one tenant will have 
a Lease ID of LRADISH01 and the other tenant will have a Lease ID of LRADISH02 in order 
to distinguish the two. 

[0059] The Tenant ID is a coding convention used to identify the tenant's legal or corporate 
name. The Tenant ID coding convention consists of nine alphanumeric characters. 
According to this convention, the first character will always be a "T". The coding 
convention takes the first four characters of the tenant's first name and the first two 
characters of the tenant's second name. The last two characters of the code are numeric and 
serve as tiebreakers. For example, if the tenant is Tandy Corporation, then the Tenant ID 
would be TTANDCO01. When the tenant's first name is shorter than four characters, the 
tenant has no second name, or the tenant's second name is only one character, a backslash 
(70 is used in place of each missing character in the Tenant ID. Thus, if the tenant's 
corporate name is Top Hat, Inc., then the Tenant ID would be TTOP/HA01. 
[0060] The last two characters of the coding convention are used to differentiate between 
tenants with similar names or tenants with multiple leases within one property. The last two 
characters, or "tiebreakers", start with the number "01". Thus, if a tenant has a second lease 
within the property which would otherwise have the same Tenant ID, then the last two 
characters of the coding convention for the second lease would be "02". Tiebreakers are 
also useful when two tenants within one property have similar names and identical Tenant 
IDs (e.g., Hallmark Cards and Hallworth's Cafe). In this case, one tenant has a Tenant ID 
of THALLCA01 while the other has a Tenant ID of THALLCA02 in order to distinguish the 
two. If a tenant leases multiple spaces within one building but has executed a different 
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lease for each space with the landlord, each different lease will still have the same Tenant 
ID. The tie-breaker is not applicable in this case since there is only one tenant competing 
for the particular Tenant ID. The Lease IDs will change, however, for each different space. 
If the tenant leases multiple spaces in the same building, but has only one lease for all 
multiple spaces, then the tenant will again only have one Tenant ID for all spaces. If the 
tenant's legal and DBA names are identical, such as McDonalds Corporation, then the 
tenant's Lease ID and Tenant ID will be the same. 

[0061] The Legal Name field of the "Lease Information" screen identifies the tenant's formal 
corporate name. For Example, Radio Shack's DBA Name is "Radio Shack", but it's Legal 
Name is "Tandy Corporation". In some cases, the DBA and legal names may be identical. 

j J [0062] The Lease Status field refers to the current legal relationship between the tenant and 

1 y 

p the landlord. Examples of lease categories within this field include those with are active, 

"Z * 

Ifi terminated, in holdover, awaiting rent commencement, in litigation, month-to-month, in 

in 

a default, or assigned. The Lease Type field refers to the specific type of lease that is being 

3 t 

fU abstracted. For example, a "NET" lease is one that requires the tenant to pay 100% of its 

□ 

proportionate share of recoveries (such as CAM, taxes, and insurance) in addition to the 

□ 

* J tenant's obligation to pay base rent. A "Base Year" lease is one that requires the tenant to 
pay its proportionate share of all operating expenses that exceed a base amount. A "Gross 
Lease" is one that either includes recovery charges as part of rent or charges the tenant no 
recoveries at all. A "Sublease" is one under which the subtenant pays rent directly to the 
original landlord. Generally, however, the subtenant pays rent to the original tenant, who 
in turn, pays rent to the landlord. 
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[0063] The Project ID field identifies the name of the overall project. The Region ID field 
records the regional locale of the property. The Portfolio ID field records the name of the 
project portfolio. When the abstractor creates a new lease record and selects a Property ID 
for the record, as described above, each of these three fields are filled automatically. 
[0064] The Total Building SF records the amount of gross leasable square footage in the 
entire property. Also, in some cases, the lease may guarantee to the tenant the use of a 
specific number of parking spaces in the property, but may further require that the tenant 
pay a monthly fee per space in return. The Billable Parking Spaces field refers to the 
number of parking spaces for which the tenant is charged a fee. If there are no billable 
parking spaces, the amount of rentable square footage contained in the tenant's leased 
premises will appear on any lease report containing the Billable Parking Spaces field. 
[0065] The Tenant Pro Rata Share field defines the ratio that the leasable square footage of 
the tenant's premises bears to the total gross leasable square footage in the property. The 
tenant's pro rata share is typically defined in the lease as a percentage, and is used to 
determine the tenant's proportionate share of the expenses, of maintaining, operating and 
insuring the property. 

[0066] The Execution Date field records the date on which the original lease agreement was 
signed. The Begin Date field is the lease commencement date, or the date on which the 
lease term starts. The Occupancy Date field provides the actual date on which the tenant 
takes possession of the leased space. If no occupancy date is given, it is generally 
presumed to be the same as the Begin Date. The Rent Start Date records the date on which 
the tenant must first start paying rent. If the tenant is entitled to free rent or rent abatement, 
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this field will reflect the abatement period. The Expiration Date is the date on which the 
lease term ends. The Vacate Date is the date on which the tenant physically moves out of 
the leased space. Since this information is generally unknown at the time of abstracting, this 
field is generally left blank. The Lease Term in Months field automatically calculates the 
number of months in the lease term. 

[0067] The Sublet From field indicates whether the lease is a sublease. If the lease is not 
a sublease, this field is left blank. If the lease is a sublease, then the Sublease Level field 
records the number of times that the original tenant's premises has been subleased, prior 
to and inclusive of the execution of the current sublease. If the lease is a sublease from the 
original, primary tenant, then the sublease level would be "1". If the lease is a sublease 
from another sublessee (who is subleasing from the primary tenant), then the sublease level 
would be "2". 

[0068] The North American Industry Classification System (NALCS) Type field refers to the 
general industry that characterizes the tenant's business. The NAICS Designation field refers 
to the specific type of business that the tenant intends to carry on in the leased premises 
within the property. 

Space Information 

[0069I Detailed space information for a given property is recorded in the fields of a "Space 
Information" screen shown in Figure 2. To access the "Space Information" screen, the 
abstractor mouse-clicks on the Suite Edit button provided on the "Lease Information" screen 
discussed above. The space information fields are unique to each suite occupied by the 
tenant within the property. To create a new space record, the abstractor simply selects a 
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suite number from the Suite Number drop-down box, and then fills in the fields applicable 
to the particular lease being abstracted. To create an additional space record, the abstractor 
mouse-clicks on the New button and repeats the above steps. Preferably, a counter keeps 
track of the total number of suites that the tenant is leasing within the property. To scroll 
through the different suites, the abstractor clicks on the direction buttons provided in the 
"Space Information" screen. To delete an individual suite record, the abstractor clicks on 
the "delete" button. 

[0070] The Property ID and Lease ID fields in the "Space Information" screen are populated 
automatically when the abstractor selects the Suite Edit button in the "Lease Information" 
screen. The property and lease IDs in this screen are carried forward from the property and 
lease IDs of the "Lease Information" screen. The space Type field records the tenant's 
intended use of the particular space. Possible types include office, retail, and warehouse. 
The Floor field records the number of the floor on which the tenant's space is located. This 
field is populated automatically, as the floor number is tied to the suite number. The Class 
field records the specific class of the tenant's individual space. Examples of possible class 
types include EXP (Expansion), NEW (New), REL (Relocation), EM (Remeasured), REN 
(Renewal), and STT (Sublease to Tenant). 

[0071] The Space Number field refers to the specific number of the tenant's space. For 
example, if the tenant is only leasing one space in the property, then the space number is 
"1". The Suite Numbered identifies the suite address of the individual space in which the 
tenant's premises is located. The Space Start Date is the date on which the tenant first 
began leasing the particular space. The Space End Date is the date on which the tenant's 
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lease for the particular space terminates. If the space has been subleased to another party, 
the Sublet to field records the lease ID of the subtenant. The Sublease Start Date is the date 
on which the sublease term begins. The Sublease End Date is the date on which the 
sublease term expires. 

[0072] The square footage fields refer to the various amounts of square feet that the tenant's 
space occupies within the property. The square footage fields are populated automatically, 
but can be manually entered if the data pulled in is incorrect. The Useable Sq. Ft. field 
records the total amount of gross leasable square feet in the tenant's space. The Min. 
Useable field records the minimum amount of gross leasable square feet in the space. The 
Rentable Sq. Ft. field records the maximum amount of square feet within the space for 
which the tenant is required to pay rent. The Min. Rentable field records the minimum 
amount of square feet within the space for which the tenant is required to pay rent. 
[0073] Certain landlord costs are also provided for in the "Space Information" screen. These 
fields are populated by the abstractor based on the costs (if any) that the landlord incurs as 
consideration for the tenant's execution of the lease. For example, if the landlord is 
required to contribute an amount towards the cost of construction of the tenant's 
improvements within the leased premises, the Landlord Improvement Allowance field 
records the amount of the landlord's contribution. If the lease gives the amount of the 
landlord improvement allowance as a per-square-foot charge, this amount is converted into 
a dollar amount for the entire space. If the cost of construction of the tenant's 
improvements exceeds the amount that the landlord is required to contribute, then this 
excess dollar amount is recorded in the Tenant Improvement Excess field. If the lease 
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requires that the tenant change its location within the property (either prior to lease 
commencement or during the lease term), the Moving Allowance field records the amount 
(if any) that the landlord is required to reimburse the tenant for the costs incurred in moving 
between suites. 

[0074] The Inside Commissions Amount field records the total dollar amount of the inside 
leasing commission. The Outside Commissions Broker field records the name of the outside 
broker. The Outside Commissions Amount field records the dollar amount of the outside 
leasing commission. The Outside Commissions Agent field records the name of the outside 
leasing agent for the lease. The Landlord Costs Notes field is reserved for language 
describing the landlord's obligation to pay any monies to the tenant. This field may also 
include any calculations made in deriving the landlord allowance or expense. 

Lease Terms and Provisions 
[0075] To begin abstracting specific lease terms and provisions, the abstractor returns to the 
"Lease Information" screen of Figure 1 by selecting the Back button on the "Space 
Information" screen of Figure 2. In the "Lease Information" screen, the abstractor clicks on 
the Minimum Rent button to display a "Minimum Rental" screen containing the fields shown 
in Figure 3- 

Minimum Rental 

[0076] The minimum rent, or "base rent", represents the minimum amount of rent that the 
tenant must pay under the lease, exclusive of CAM, taxes, insurance and any other recurring 
charge. If the amount of base rent increases at any time in the future, this future base rent 
increase is called a "rent bump". The base rent generally bumps on either the anniversary 
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of the lease commencement date, or on the anniversary of the first day of the month 
following the commencement date. If the tenant is leasing more than one suite from the 
landlord, a table will appear on the "Minimum Rental" screen listing each of the tenant's 
suites. By double-clicking on an individual suite, the abstractor can access the minimum 
rent fields for that particular suite. To switch to another suite, the abstractor simply clicks 
on the Change Suite button and re-selects from the list of suites appearing on the screen. 
[0077] The Property ID, Lease ID, Suite Number, and Square Footage fields in the "Minimum 
Rental" screen are populated automatically based on information carried forward from the 
"Lease Information" and "Space Information" screens previously discussed. Thus, 
information recorded in the Property ID and Lease ID fields should match that recorded in 
the Property ID and Lease ID fields of the "Lease Information" screen. Information recorded 
in the Suite Number field should match that recorded in the Suite Number field of the 
"Space Information" screen. Information recorded in the Square Footage field should match 
that recorded in the Rentable Square Footage field of the "Space Information" screen. 
[0078] The Base Rental Type field records the type of space for which the tenant is paying 
rent. Examples of base rental types include BRT (Base Rent Retail), wherein the tenant pays 
base rent on a retail space, BRN (Base Rent Office), wherein the tenant pays base rent on 
an office space, BRS (Base Rent Storage), wherein the tenant pays base rent on a storage 
space, and BRE (Base Rent Residential), wherein the tenant pays base rent on a residential 
unit. The Payment Type field refers to how often the tenant must pay minimum rent. The 
tenant generally pays minimum rent monthly, quarterly, semi-annually or annually. The 
Current Rental field records the amount of minimum rent that the tenant is paying as of the 
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date of lease abstraction. The Lease Term Type refers to the manner in which tenant is 
required to pay minimum rent. Typically, the tenant pays minimum rent on either a lease, 
calendar, or fiscal year basis. The Lease Term Defined field refers to the determination of 
when the lease term starts and when the rent bumps occur. Rent bumps generally occur 
either on the anniversary of the lease commencement date (LCD) or on the first day of the 
month following the anniversary of the LCD. 

[0079] The Future Rental Activity fields record the amounts of minimum rent that the tenant 
must pay and the respective dates on which each amount takes effect, starting with the 
initial amount of rent. In the first Effective Date field, the abstractor records the date on 
which the tenant first started paying minimum rent. All subsequent rent bump dates are 
recorded in the Effective Date fields below this. In the Monthly field, the abstractor records 
the amount of rent that the tenant must pay on a monthly basis (assuming that rent is paid 
monthly). The Annual and Per Square Foot fields are then computed automatically by the 
System. 

[0080] In some cases, rather than listing specific future minimum rent amounts, the lease will 
tie future minimum rent increases (adjustments) to a change in the Consumer Price Index 
(CPI). In other words, minimum rent will increase by an amount equal to a fraction, the 
numerator of which is the CPI for the current adjustment date and the denominator of which 
is either a base CPI index or an adjusted CPI index. If minimum rent is to increase 
according to the CPI, the abstractor records this fact in the Minimum Rental Notes field and 
then populates the fields provided in the Consumer Price Index section of the "Minimum 
Rental" screen. 
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[0081] In the Consumer Price Index section, the CPI Table refers to the specific index used 
as the CPI. The CPI Floor field refers to a requirement that there be a minimum increase 
in the CPI adjustment of rent. The CPI floor usually takes the form of a percentage. The 
Review Type field refers to the type of base index used in determining how much base rent 
should increase. A CPI calculation with a fixed base index means that the denominator in 
the fraction used to determine by how much base rent should increase never changes. The 
denominator will always be the CPI for the month preceding the lease commencement date. 
A CPI calculation with an adjusted base index means that the denominator always changes. 
In this case, the denominator will be the CPI for the month preceding the start of the year 
prior to the adjustment date. The Frequency field refers to how often base rent increases 
according to the CPI. If the increase in base rent according to the CPI does not occur every 
year, but instead increases so that the CPI increase represents an increase over a prior 
amount rather than an increase over the immediately prior year, the frequency is referred 
to a being "over prior increase" (OPI). If the increase in base rent according to the CPI 
occurs every year, then the frequency is "over prior year" (OPY). If the increase in base rent 
according to the CPI is limited to a cumulative percentage amount, then the frequency is 
referred to as being "prior year cumulative/compound" (PYC). The CPI Cap field refers to 
a requirement that the CPI adjustment of rent not exceed a certain percentage or amount. 
The Comment field records the CPI adjustment month and the CPI adjustment dates. The 
CPI adjustment month is provided first, followed by a list of all of the Adjustment Dates. 
The Minimum Rental Notes field records any significant information about minimum rent, 
such as CPI adjustment or rent abatement. If the tenant's rent is inclusive of recovery 
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charges, such as CAM, taxes and insurance, this fact is also indicated in the Notes field. 
Recurring Charges 

[0082] After populating the minimum rental fields, the abstractor selects the Back button to 
return to the "Lease Information" screen. From this screen, the abstractor mouse-clicks on 
the Recurring Charges button to access the "Recurring Charges" screen shown in Figure 4. 
This screen contains multiple recoveries fields, discussed below, for recording charges that 
the tenant must pay to the landlord on a repeating basis as reimbursement to the landlord 
for the cost of maintaining, operating and insuring the property. Common examples of 
recurring charges include CAM (common area maintenance), insurance, real estate taxes, and 
operating expenses. 

[0083] If the tenant is leasing more than one suite from the landlord, a table will appear in 
the "Recurring Charges" screen listing each of the tenant's suites. By double-clicking on an 
individual suite, the abstractor can access the recoveries fields for that particular suite. To 
switch to another suite, the abstractor clicks on the Change Su ite button and selects another 
suite from the list displayed on the screen. 

[0084] The Property ID, Lease ID, Suite Number, and Square Footage fields are automatically 
populated upon accessing the "Recurring Charges" screen based on information carried 
forward from the "Lease Information" and "Space Information" screens previously discussed. 
Thus, information recorded in the Property ID and Lease ID fields should match that 
recorded in the Property ID and Lease ID fields of the "Lease Information" screen. 
Information recorded in the Suite Number field should match that recorded in the Suite 
Numbered of the "Space Information" screen. Information recorded in the Square Footage 
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field should match that recorded in the Rentable Square Footage field of the "Space 
Information" screen. 

[0085] The Category field records the specific type of recurring charges that the tenant must 
pay. Examples of recurring charges types are indicated in Figure 5. 

[0086] The Recovery Calculation Type field refers to the particular recovery charge. This 
field records the portion of the landlord's expenses that must be paid by the tenant. The 
tenant typically pays a pro rata share of these expenses. Some leases require the tenant to 
pay a capped pro rata share of the recurring charge. In this case, the tenant generally pays 
the entire amount of its proportionate share of the recurring charge with an annual increase 
in the tenant's proportionate share being capped at a specific amount. Alternatively, the 
tenant's proportionate share itself may be capped at a specific amount. The cap amount is 
recorded in the Cap Amount field, or, if applicable, the percentage of the cap is recorded 
in the Cap Percent field. In other cases, the recurring charge is defined by a portion of the 
recurring expense that exceeds a predetermined base year amount. This base year amount 
(if known) is recorded in the Base Amount field, and the base year recorded in the Notes 
field. The Payment Type field records how often the tenant must pay its recurring charge. 
Payments are generally made either monthly/ quarterly, semi-annually, or annually. 
[0087] The Current A mo unt field records the amount of the recovery charge that the tenant 
is paying as of the date of abstraction. Three significant expenses are generally included 
in the tenant's recurring charges — an administrative fee, a management fee, and capital 
expenditures. These charges are recorded by the abstractor in the Admin Fee, Mgmt Fee } 
and Cap X fields, respectively. 
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[0088] The "major tenants" of the property are generally defined in the lease as those tenants 
leasing space in excess of a specified number of square feet. The Major Tenants fields refer 
to the determination of the tenant's pro rata share of the recurring charges. The lease 
generally defines the tenant's pro rata share using a fraction, the numerator of which is the 
number of square feet in the tenant's leased premises, and the denominator of which is the 
total gross leasable (or leased) space in the property. This fraction either includes or 
excludes the property's major tenants. If the lease includes in the denominator all leasable 
(or leased) space in the property, then major tenants are included. If the lease excludes 
from the denominator major tenants, then major tenants would are excluded from the 
recurring charge. Any information that further distinguishes the major tenants is recorded 

Q 

J 3 in the Description of Major Tenants field. 
I j 

p [0089] In some cases, rather than listing specific future recurring charge amounts, the lease 
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will tie future recurring charge increases to the change in the Consumer Price Index (CPI). 
If the recurring charge is to increase according to the CPI, the abstractor notes this fact in 



fit the Notes field and then populates the applicable CPI fields. The CPI Table field records the 
£3 

specific index used as the CPI. The CPI Floor records a requirement that there be a 

n 

minimum increase in the CPI adjustment of the recurring charge. The CPI floor is generally 
a percentage. The Review Type field records the type of base index used to determine the 
amount of recurring charge increase. The Comment field is reserved for the CPI adjustment 
index month and a list of the CPI Adjustment dates. The CPI adjustment index month is 
provided first, followed by a list of all of the adjustment dates, e.g., 
<( JAN;09/15/99 ) 00,01,02,03,04 n . In this example, January is the CPI adjustment month, 



2649/1 Page 25 - 



September 15, 1999 is the adjustment date, and the adjustment years are 2000, 2001, 2002, 
2003, and 2004. 

[0090] The Future Activity section of the "Recurring Charges" screen records the initial 
amount of and any future increases in the tenant's recurring charge. The Effective Date field 
records the dates on which each monthly charge takes effect. The Monthly field records the 
monthly amount of such charge. The Annual field represents the annual amount of the 
tenant's recurring charge. The Per Square Foot field represents the amount of the recurring 
charge per square foot of the tenant's leased premises. Both the per square foot and annual 
amounts of the recurring charge are computed automatically after recording the monthly 
amount (if known). The Notes field records any information unique and important to each 
recovery charge, such as the base year for base year charges, or whether gross-ups are used 
in the calculation of the tenant's recurring charge. 
Percentage Rental 

[0091] In some leases, the tenant is required to pay the landlord a specific percentage of any 
gross sales that exceed a certain sales breakpoint. This requirement that the tenant pay 
"percentage rent" is typically found in retail leases. To access the "Percentage Rental" screen 
shown in Figure 6, the abstractor clicks on the Percentage Rent button provided in the 
"Lease Information" screen. If the tenant is leasing more than one suite from the landlord, 
a table will appear on the screen listing each of the tenant's suites. By double-clicking on 
an individual suite, the abstractor can access the percentage rental fields for that particular 
suite. 

[0092] The Property ID, Lease ID, Suite Number, and Square Footage fields are populated 
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automatically based on information carried forward from the "Lease Information" and "Space 
Information" screens previously discussed. Thus, information recorded in the Property ID 
and Lease ID fields should match that recorded in the Property ID and Lease ID fields of the 
"Lease Information" screen. Information recorded in the Suite Number field should match 
that recorded in the Suite Number field of the "Space Information" screen. Information 
recorded in the Square Footage field should match that recorded in the Rentable Square 
Footage field of the "Space Information" screen. 

[0093] The Lease Y/E Month field records the month in which each lease year during the 
lease term ends. The lease year end month is especially important if the tenant is paying 
percentage rent annually, for it represents the end of the percentage rent lease year and the 

C3 

%3 time when the tenant has to take stock of the gross sales for the entire lease year and report 
^ the same to the landlord. The amount of percentage rent that the tenant is required to pay 
to the landlord depends on the tenant's report of gross sales. 

in 

g [0094] The Paid In Month field records the month in which the tenant's payment of 

f y percentage rent is due. While the lease year may end in October, for example, the tenant 
C3 

11 may not be required to pay percentage rent for the preceding year until some future date 

Q 

^ indicated in the lease. The lease generally grants the tenant a specified amount of time 
within which to prepare and deliver to the landlord a report of gross sales for the preceding 
pay period. If the tenant pays percentage rent annually, then the tenant must generally 
prepare and deliver to the landlord an annual gross sales report. If the tenant pays 
percentage rent quarterly, then the tenant must generally prepare and deliver quarterly 
reports of gross sales. The tenant pays percentage rent based upon the gross sales in these 
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reports. 

[0095] The Lease Year Defined field records the period for which percentage rent must be 
paid under to the lease. Percentage rent is typically based on either a calendar year, lease 
year, or fiscal year. A lease year for percentage rent purposes is not necessarily equivalent 
to the year of the lease for lease term purposes. For example, if the lease has a term of 10 
years, and the lease commencement date is 6/1/95, then the first year in the lease term will 
begin on 6/1/95, the second year in the lease term will begin on 6/1/96, and so on. 
However, the percentage rent lease year may not follow the same pattern. If the lease year 
is defined as a calendar year, for example, the first lease year will commence on 6/1/95 and 
will end on 12/31/95, the second lease year will commence on 1/1/96 and will end on 
12/31/96, and so on. Thus, while there are 10 years in the lease term (6/1/95 - 5/30/05), 
there are eleven lease years — the first and last lease years being partial lease years. The 
Billing Cycle field records how often the tenant is required to pay percentage rent. 
Percentage rent is typically paid either monthly, quarterly, semi-annually or annually. The 
Percentage Rent Type field indicates whether the tenant is paying either percentage rent in 
lieu of base rent, or overage rental. 

[0096] The Natural Breakpoint field records whether the percentage rent breakpoint is 
natural or not natural. A "breakpoint" is the threshold amount or dividing line of gross retail 
sales above which the tenant is required to pay percentage rent. A breakpoint that derives 
its value from, and is tied to, annual base rent is considered natural If the breakpoint is 
natural, the abstractor records "yes" in the Natural Breakpoint field, performs the natural 
breakpoint calculation for each increase in annual base rent, and then records the results 
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in the Breakpoint Changes fields. For example, if the tenant is paying $10,000 in fixed 
annual rent, 3% in percentage rent, and the breakpoint is natural, then the breakpoint is 
calculated by dividing annual rent by the percentage ($10,000 divided by 0.03) to yield a 
breakpoint of $333,333.33. In this case, the tenant must pay the landlord every lease year 
3% of any gross sales that exceed $333,333.33 per annum. 

[0097] If the first or last year in a lease is a less than a full lease year, the Partial Lease Year 
Incl. field records whether this partial lease year is included in or excluded from the first full 
lease year. 

[0098] The Interim Report Due and Annual Report Due fields refer to how often the tenant 
must report on gross sales made during each lease year, and how many days the tenant 
must prepare the report after the end of each reporting period. In most cases, the tenant 
is not only required to prepare an annual gross sales report, but is also often required to 
prepare an interim report of gross sales, usually quarterly or monthly. If an annual report 
is required, the abstractor records in the Annual Report Due Within field the number of days 
after the end of each lease year before which the tenant must report annual gross sales. If 
interim reports of gross sales are required, the abstractor records in the Interim Report Due 
field how often such reports are due, and in the Within field, the number of days after the 
end of each interim period before which such reports must be submitted. 
[0099] If the percentage rent breakpoints change at any time in the future, the abstractor 
records the date of such change in the Effective Date field and the amount of such change 
in the Amount field, starting with the initial breakpoint amount. The bump dates for the 
breakpoints depend on whether percentage rent is paid on a lease year, calendar year, or 



~ 2649/1 Page 29 - 




fiscal year basis. If percentage rent is paid on a calendar year basis, then the breakpoints 
bump on 1/1. If percentage rent is paid on a lease year basis, then the breakpoints 
generally bump either on the anniversary of the commencement date or on the anniversary 
of the first day of the month following the commencement date. If percentage rent is paid 
on a fiscal year basis, then the breakpoints bump on the first day of every fiscal year, as 
defined in the lease. 

[oioo] In the Percentage and Above fields, the abstractor records the current percentage and 
current breakpoint that the tenant is required to pay. In some cases, the tenant is required 
to pay different percentages on different breakpoints. For example, the lease may require 
the tenant to pay percentage rent on 4% of all gross sales above $1 million, 3% of all gross 

t J 

I j sales above $1.5 million, and 2% of all gross sales over $2 million. Any other significant 

LlJ 

q information pertaining to percentage rent is recorded in the % Rent Notes field. 

[f\ Indexing the Lease Document 

Ifi 

» [oioi] At this point, before continuing with the lease abstracting process, the abstractor 

s y indexes the lease document as described below. From the "Lease Information" screen, the 
O 

Jlj abstractor selects the Index Lease button to electronically enter the entire lease document 

C3 

into the System. While this step may be performed at any stage of the lease abstracting 
process, the non-financial clauses of the lease (discussed below) are generally abstracted 
more efficiently and accurately when the lease document is first electronically indexed. 
[0102] The lease document is electronically entered into the System's central database in a 
"Lease Document" screen shown in Figure 7. The lease document may be entered either 
manually from the abstractor's computer workstation, by scanning, or by any other suitable 
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input means. Once in the System, the lease document is saved in a specified format, such 
as a Rich Text Format (".rtP). The formatted lease document is then attached to a 
corresponding lease record using the Indexed button on the "Lease Document" screen. The 
Filename field identifies the electronic lease record for the current lease document being 
indexed. 

[0103] Each tag includes an Index ID code identifying a particular subject matter or lease 
clause category. For example, Index ID code "44" identifies the "Assign/Sublease" clause 
of the lease document shown in Figures 7 and 8. A computer program is employed to 
electronically link the tagged sections of the lease document to respective clause categories 
in the Index ID field. Thus, by selecting the "Premises" clause in the Type field, the System 
automatically displays this lease category in the Notes field. Then, by double-clicking within 
the Notes field, the System captures the tagged lease clause linked to the "Premises" category 
for the given lease document, and displays the entire text of this clause within a separate 
window appearing simultaneously within the Notes field. This feature of the System is 
referred to as drilling down into the document. 

[0104] In a further application, a single character tag may be inserted at several different 
locations throughout different sections of the lease document. For example, relevant text 
relating to the issue of property insurance may be buried within multiple sections of a 
particular lease document. In this case, the abstractor can tag each relevant phrase, 
sentence, or sentences relating to property insurance occurring throughout the entire text 
of the document. Then, by selecting the "Property Insurance" category in the Type field and 
double-clicking in the Notes field, as previously described, the System will interrogate the 
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lease document employing the property insurance character tag and computer program to 
capture and display all tagged sections of the document relating to this subject matter. The 
result is a concatenation of document text relating to a specific subject matter and displayed 
to the user in isolation, separate and apart from all other text of the lease document 
unrelated to this subject matter. 

[0105] The System employs basic computer programming to capture and display all tagged 
sections and electronically link the tagged sections to respective clause categories in the 
Index ID field. In a windows or web-based environment, XML or other suitable markup 
language is used to capture, display, and link the tagged sections to their corresponding 
clause categories. 

Non-Financial 

[0106] After indexing the lease document, as described above, the abstractor clicks on the 
Non-Financial button in the "Lease Information" screen to access a "Non-Financial (Legal) 
Information" screen shown in Figures 8 and 9. This screen provides access to the non- 
financial fields of the System. The Type field refers to the category of non-financial clause 
in the lease being abstracted. Examples of lease clause categories include Holdover, 
Recapture, Tenant Use, Termination, Relocation, Common Areas, and Tenant Expansion. 
In the Notes field, the abstractor provides a brief summary of the lease clause in layman's 
terms. For example, a typical Assignment & Subletting clause indicates whether the tenant 
is allowed to assign its interest in the lease or to sublet the whole or any part of the leased 
property, and whether the landlord's consent is necessary. This information is recorded in 
the Notes field in a clause summary prepared by the abstractor. 
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[0107] In order to provide a more accurate and complete summary of the lease clause, the 
abstractor may elect to drill doum into the lease document, as previously discussed, by 
double-clicking within the Notes field to simultaneously display the exact text of the lease 
clause within a separate window, as shown in Figure 8. From this single screen, the 
abstractor can readily prepare the clause summary by cutting and pasting relevant portions 
of the lease clause. The abstractor can .also easily compare a previously prepared summary 
to the actual text of the lease. 

[0108] The Status field of the "Non-Financial" screen records the current legal status of the 
particular non-financial clause. Possible status types include ACT (active), EXR (exercised), 
EXP (expired), or NOTfjxoi exercised). The "active" status applies to a non-financial clause 
that is active and still operative. For example, if the lease grants to the tenant the right to 
assign the tenant's rights under the lease at any time, then this right will be active 
throughout the term of the lease. The "exercised" status applies to a non-financial clause 
that has been exercised. For example, if the lease grants the landlord the right to relocate 
the tenant one time during the term of the lease and the landlord has already relocated the 
tenant once during the term, then this clause has been exercised. The "expired" status 
applies to a non-financial clause that was only active for a certain amount of time, which 
time has now passed. For example, if the lease granted the tenant the right to terminate at 
the start of the third lease year, and the tenant is currently in the fourth lease year, then the 
status of this clause is expired. The "not exercised" status applies to a non-financial clause 
that either the landlord or the tenant chose not to exercise. 

[0109] The Future Condition field records any restrictions placed on the exercise of the non- 
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financial clause. Types of future conditions include AfAT(market rate), M90(90% of Market 
rate), M95 (95% of market rate), FIX (fixed rate), CON (contingent), and TXT (see text). 
"Market rate" status applies when the tenant is required to pay the market rate upon the 
exercise of the particular non-financial clause. For example, if the lease grants the tenant 
the right to expand its premises into a contiguous space at the market rate, the future 
condition would be MKT, or market ' rate. "90% of market rate" applies when the tenant is 
required to pay 90% of the market rate upon the exercise of the particular non-financial 
clause. "95% of market rate" applies when the tenant is required to pay 95% of the market 
rate upon the exercise of the particular non-financial clause. "Fixed rate" applies when the 
tenant is required to pay a fixed rate upon the exercise of the particular non-financial clause. 
"Contingent" applies to tenant restrictions, such as exclusives, radius, use and signage, where 
the non-financial clause will only take effect provided certain predetermined conditions 
occur first. If no available future conditions apply, the TXT option is selected with the future 
condition being explained in the Notes field. 
Contacts 

[Olio] After abstracting the non-financial items of the lease, the abstractor clicks on the Back 
button to return to the "Lease Information" screen. From this screen, the abstractor selects 
the Contacts button to access the fields in the "Contacts for Lease" screen shown in Figure 
10. The lease contacts are the names and addresses of individuals material to the execution 
and administration of the lease. 

[oni] The Contact Type field indicates the specific individual or entity associated with the 
tenant's lease. Contact types include the billing contact, tenant contact, landlord contact, 
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guarantor contact, corporate contact, legal contact, broker contact, and other. The Contact 
Name field records the name of the entity to which correspondence directed to the contact 
should be addressed. The Contact Address fields are reserved for recording the address of 
each contact, and other such information including the contact's phone number, fax number, 
and web address. The Billing Contacted records the name of the individual to whom any 
correspondence directed to the contact should be addressed. 
Lease Issues 

[0112] After completing the contact information, the abstractor returns to the "Lease 
Information" screen and then selects the Lease Issues button to access the "Lease Issues" 
screen shown in Figure 11. The Lease Issue Notes field is reserved for any miscellaneous or 
problem questions surrounding the lease that should be brought to the attention of the 
System user. 

Renewal Option Detail 
[0113] After recording any lease issues, the abstractor selects the "X" button to exit the 
"Lease Issues" screen and return to the "Lease Information" screen. From this screen, the 
abstractor clicks on the Renewal Options button to access the "Renewal Options Detail" 
screen shown in Figure 12. 

[0114] The Property ID and Lease ID fields in this screen are populated automatically using 
information previously entered into the System. The Status field refers to the current legal 
status of the particular non-financial record. Possible status types include ^CT(active), EXR 
(exercised), EXP (expired), or NOT (not exercised), as previously described. The Future 
Condition field records any restrictions placed on the exercise of the non-financial clause. 
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Types of future conditions include MKT (market rate), M9O(90% of Market rate), M95(95% 
of market rate), FIX (fixed rate), CON (contingent), and TXT (see text). 
[0115] The Type field records the specific type of option that the tenant has under the lease. 
Tenant either has an option to renew the lease term at some time in the future, or has 
exercised a past option to renew and is now in an extension term. An option is the right 
to renew or extend the term of the lease in the future. An extension represents an already- 
exercised option to extend the term of the lease beyond the natural expiration of the lease 
term. A renewal represents the extension of the Lease term through the execution of a 
whole new lease. An automatic renewal represents a lease that renews itself automatically. 
The lease term will generally continue automatically into extended terms unless the tenant 
notifies the landlord in advance of its intention to terminate the lease. 
[0116] If the tenant holds an option to renew or extend the term of the lease, then the 
Notice field records the number of days prior to the end of the current lease term before 
which the tenant must notify the landlord of its desire to exercise the option. If the lease 
is one that renews automatically, then the Notice field records the number of days prior to 
the end of the current lease term before which the tenant must notify the landlord of its 
desire to terminate the lease. The Term field records the length of the tenant's option, 
renewal, extension, or automatic renewal period. 

[0117] If the tenant holds an option to renew or extend the lease, then the Option Start Date 
field records the date on which the option period, if the option is exercised, is to begin. If 
the tenant holds an option to renew or extend the lease, then the Option End Date records 
the date on which the option period, if the option is exercised, is to end. If the tenant holds 
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an option to renew or extend the term of the lease, then the Exercise Start Date records the 
very first date on which the tenant can exercise its option. The Exercise End Date field 
represents the very last day on which the tenant can exercise its option to renew or extend 
the term of the lease. If the tenant has an option to renew or extend the term of the lease, 
the Notify Start Date field records the date before which the landlord must notify the tenant 
about its option. The Respond End Date field records the date by which the tenant must 
respond to the landlord's notification. The Initial Min. Rent field records the amount of 
minimum rent that the tenant must pay at the commencement of the option period. 
[0118] In the Option Rental Dates fields, the abstractor records the minimum rent for the 
entire period of the option, renewal, or extension term. The amount of minimum rent that 
tenant must pay at the commencement of the option period is recorded in the Effective Date 
field. If minimum rent during the option period increases at any time in the future, the 
date(s) of such increases are recorded in the subsequent Effective Date fields. The monthly 
amount of such increases is then recorded in the accompanying Monthly fields. The PerSq. 
Ft. field records the amount of base rent that the tenant pays per square feet of the leased 
space. The Annual field records the amount of base rent that the tenant pays per year. 
These latter two fields are computed automatically upon entering the monthly amount of 
minimum rent. 

[0119] The Ending Rental PSF button computes the amount of rent that the tenant must pay 
at the expiration of the natural term. This computation is made only when the future 
condition is market, 95% of market, or 90% of market. Any other fact pertinent to each 
option, renewal, or extension period is recorded in the Comments field. 



2649/1 Page 37 « 



Security Deposits 

[0120] After abstracting the renewals for the lease and returning to the "Lease Information" 
screen, the abstractor selects the Security Deposits button to access the "Security Deposits" 
screen shown in Figure 13. 

[0121] The Form of Deposit field records the type of security deposit that tenant has 
deposited with landlord. Three common types of lease security deposits include SEC 
(security), LOC (letter of credit), and DCL (declining letter of credit). A "security" deposit 
is recorded if a cash security deposit used as security for the lease. A "letter of credit" 
deposit is recorded if a letter of credit used as security for the lease. A letter of credit is an 
engagement by a bank or other entity made at the request of the tenant stating that the 
issuer will honor drafts or other demands for payment upon compliance with specified 
conditions. A "declining letter of credit" is recorded for letters of credit that decline in value 
over the term of the lease. If there is more than one type of lease deposit (for example, the 
lease requires that the tenant pay half of the security deposit in cash and half of the security 
deposit in the form of a letter of credit), then the abstractor puts the first lease deposit type 
(cash) in the Form of Deposit 1 field and the second lease deposit type (letter of credit) in 
the Form of Deposit 2 field. 

[0122] The Deposit Status Code field refers to the status of the tenant's lease deposit. 
Possible deposit status codes include DUE (due from tenant), EXP (letter of credit expired), 
REF (refunded), and RCD (received). The "due from tenant" status code applies if the 
landlord has not yet received the tenant's deposit. The "letter of credit expired" status code 
applies to leases that require a letter of credit or a declining letter of credit security deposit 
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for which the letter of credit has expired and is of no further force or effect. The "refunded" 
status code applies to security deposits required by the lease that have been refunded to the 
tenant. The "received" status code indicates that the tenant's full security deposit has been 
received and is still valid. If there is more than one type of lease deposit, then the 
abstractor populates the Deposit Status Code fields for each type. 

[0123] The Security Amount fields record the amount of the security deposit. In the Security 
Deposit Notes field, the abstractor indicates the specific section in the lease that defines the 
security deposit(s) and includes any unique language that describes landlord's use of the 
tenant's security deposit(s). 
Late Fees/Estoppel 

[0124] After entering the security deposits information, the abstractor clicks on the Back 
button to return to the "Lease Information" screen. From this screen, the abstractor selects 
the Late Fees/Estoppel button to access the "Late Fees/Estoppel" screen shown in Figure 14.. 
[0125] The Late Fee Terms field records the payment terms of the lease, and more 
specifically, the payment of minimum rent and other charges, and the fees associated with 
the late payment of such charges. Examples of payment terms include NET, N05, N10 } N15, 
N20, and N30. If the late fee terms according to the lease are "Net", then the tenant has no 
grace period for the payment of rent or other charges. In other words, the late fee begins 
to accrue on the very first day following the due date for such rent or other charge. If the 
terms are "N05", then the tenant has a 5-day grace period for late payments. If the tenant 
fails to pay rent or other charge within 5 days after the due date, then the late fee begins 
to accrue on the 6th day. If the terms are "N10", then the tenant has a 10-day grace period. 
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If the terms are "N15", then the tenant has a 15-day grace period. If the terms are "N20", 
then the tenant has a 20-day grace period. If the terms are "N30", then the tenant has a 30- 
day grace period. In the Late Fee Notes field, the abstractor records the penalty that the 
tenant incurs for the late payment of rent, the penalty for a check returned for insufficient 
funds (NSF Fee), and any default interest. 

[0126] The lease may require the tenant to execute, acknowledge, and deliver to the 
landlord, within a prescribed number of days, an estoppel certificate verifying that the lease 
is in full force and effect. In the Estoppel Required field, the abstractor records whether such 
a letter is ever required of the tenant. In the Estoppel Notes field, the abstractor explains 
when the tenant must deliver the estoppel letter, and any other relevant facts. 

Lease Information Reporting 
[0127] Once the lease is abstracted, as described above, subsequent users of the System can 
create any number of customized reports for leases stored in the System's central database. 
Conventional computer programming enables the System to group together various fields 
within a single lease record, or within multiple lease records for a single tenant, landlord, 
or property, or within multiple lease records for multiple tenants, landlords, or properties. 
Preferably, the database is accessible by multiple users via a global communications 
network, such as the Internet. 

[0128] An electronic information management system for abstracting and reporting contract 
information is described above. Various details of the invention may be changed without 
departing from its scope. Furthermore, the foregoing description of the preferred 
embodiment of the invention and the best mode for practicing the invention are provided 
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♦ * 

for the purpose of illustration only and not for the purpose of limitation — the invention 
being defined by the claims. 
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